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Introduction - Web Publishing Options

Contrary to popular opinion, you don't need to be a “webmaster’ to create a
professional-looking website. Although web experts have a thorough knowledge of
HTML (hypertext markup language), and various other types of web publishing
programming (such as Java or XML), it is very easy to create a useful website
without knowledge of HTML or advanced programming.

In this course you will be introduced Yahoo! PageBuilder and FrontPage 2000. Page
Builder and FrontPage are both WYSIWYG web editing programs; that is, they allow
you to add text, clipart, hyperlinks, bullets, etc. easily. When you use these
programs “what you see is what you get” (WYSIWYG); the HTML is created in the
background. You will learn some very basic HTML concepts so that you can “tweak”
your web pages if problems arise.

You will be introduced to three primary ways of publishing a web site:

1. Using Yahoo! PageBuilder exclusively;
2. Using a combination of Yahoo! PageBuilder and FrontPage 2000; and
3. Publishing directly from FrontPage to Geocities.

Each of these three publishing methods has pros and cons. For most of my
websites, | generally use a combination of pages created with Yahoo! PageBuilder
and pages created with FrontPage. The following table gives you some of the key
advantages/disadvantages to using one of the three methods listed above:

Using Yahoo! PageBuilder exclusively:

Pros Cons
Pages may be created and edited - PageBuilder loads slowly and
from any computer works slowly on older computers

or computers  with slow
connection speeds.

PageBuilder is simple to use. - PageBuilder may not have all the
options you need, e.g., the ability
to create table, bookmark links,
advanced formatting, bulleted
and numbered lists, etc.

It is easy to collaborate on a - A page created in PageBuilder
webpage using PageBuilder as can only be edited by
anyone who has your username PageBuilder.

and password can access the site
and work on the webpage.

Pages created in PageBuilder - PageBuilder often does not load
tend to look the whether viewed as well in Netscape and often,
using Netscape or Internet while using PageBuilder in
Explorer. Netscape, the program will shut

down and vour work will not be
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saved automatically.

Using a Combination of PageBuilder and FrontPage:

Pros Cons

You combine PageBuilder's ease
of use with FrontPage'’s
versatility.

You can control precisely how
much of the FrontPage files you
want uploaded to your site.

By not publishing FrontPage files
directly to GeoCities you can
control some of the incompatibility
issues that arise between
Netscape and Internet Explorer.

Pros

You do not need to “upload” files
because your files are published
as soon as you save them.

FrontPage features such as
shared borders, themes,
navigation bars, etc., requiring a
service provider (such as
GeoCities) that supports
FrontPage extensions may be
used.

You may be able to create a web
site that has a number of
advanced features.

Pages created using FrontPage
may only be edited on the
computer you used to create the
pages.

Each file and image must be
uploaded separately to your file
manager program in GeoCities.

Many of the automated and
formatting features FrontPage
offers are not supported unless
you publish a FrontPage website
directly to GeoCities.

Publishing Directly from FrontPage to Geocities:

Cons

Incompatibility issues between
how your page looks when you
“preview” it and how it looks after
you publish it may occur and are
often difficult to resolve.

Incompatibility issues between
how the page looks in Internet
Explorer vs. Netscape may arise
and are often difficult to resolve.

You are restricted to the computer
you used to create your
FrontPage web whenever you
want to edit your website.

FrontPage templates, themes,
navigation bars, etc., are
becoming very familiar and can
create a “generic” look to your
website.
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@~ Note: To provide experience, you will be required to create a website using
Yahoo! PageBuilder and then create a new site or add on to the original site
using FrontPage. Publishing directly from FrontPage to GeoCities is
recommended but optional.

Yahoo! Geocities Features

In order to publish a site on the Internet, you need to
get web “space” from a free web hosting service
(such as GeoCities or Angelfire), from a server your
employer might provide, or from a web host that you
pay. GeoCities provides 15 megabytes of free space
(which, trust me, is more than ample; the drawback is
that your pages will contain “pop-up” advertisements.
Tthese ads, though, are all G-rated and generally
relate to your site’s content). If you do not want ads
on your web site, you can sign up for a “GeoPlus”
account for $4.95/month which will give you 25 mgs
of space and no ads. I've chosen GeoCities as our
“free” hosting service, because—after looking at a number of the other free hosts—
GeoCities offers the most versatile web publishing tools.

In addition, GeoCities offers the following features (this data is copied from their
webpage):

Page-Building Tools

Free disk space - 15 megabytes

Yahoo! PageWizards - just answer a few questions and we'll create
a great-looking webpage for you

Yahoo! PageBuilder - our flexible and powerful drag & drop editor -
no HTML coding

Site Statistics - get comprehensive reports to track your visitors -
automatically!

Pre-built templates - layouts to customize with your own personal
touch

Short URL - easy-to-remember web page address

Easy-to-install Add-Ons - search box, slot machine game, news
headlines, clip art, sports trivia, guestbook, page counter, feedback
form, countdown clocks, streaming media, site menus, and
so much more

FTP access - and other cool tools for HTML experts

File Manager - create, edit, upload, delete, and manage your files in
directories and subdirectories
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Community

Member Pages Directory - choose from thousands of categories to
list your pages, increase your traffic, and connect with others
World Report - monthly newsletter with the latest GeoCities news

Help

Online Help - comprehensive FAQs and tutorials
Yahoo! Experts - GeoCities Experts can personally answer your
guestions

And Much More

Access to the entire Yahoo! Network - one password for free Mall,
Chat, Clubs,

Messenger, Games, Photos, Personals, Auctions, and more

Make money - opportunity to join our free merchant affiliates
program, Pages That Pay

Up for Free Web Space — Step-by-Step

Note: Although you will be “publishing” an actual web site, remember that 1) your
site is secure; no one can tamper with your site without your username and
password, 2) your site is fairly “hidden” (unless you promote your site no one will find
it unless you provide your URL [Universal Resource Locator or internet address]),
and 3) you may “delete” your site at any time.

1. To sign up for free web space, first go to www.geocities.com; in Internet Explorer,
you'll see the following page:

TAIERFILOCUGILITS o
YaHoO!

Business Express the Yahoo! diecsony.

Click here to sign
up initially.

Welcome, Guest
Yahoo! GeoCilies

Click hereto log in
each time you need

I'ma new user
- ahool Gaoliies has emrhing you nead o

Sign me up! creste a greal web site. for freel to work on your web
Sign in to Yahoo! - Design weh pagas to fil your style with a cho site. You'll get your
> of toals for beginnecs an 3 ID and password
¥ahaol 10 when you sign up.
Fazgword: Slan Up Mowl

" Remembermy 10 & Passar

Sinn in | ] £ Ly E: i
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2. Click on the “Sign Me Up” link and enter the required information:

'YAI-IOO!.@GeoCitiescéé Hela - Yahao!

Sign up for your Yahoo! ID Already have an ID? Sign In
Get a Yahoo! ID and password for access to Yahoo! GeoCities and all other personalized Yahoo!
services.

¥ahoo! |D: || Choosing your ID

You will use this information
fexamples: "lildudeSE" or"goody2shoes") t0 acoess Yahoo! each
FPassword: l time. Capitalization matters
for your password!

Re-type Password: I

I you forget your password, we would identify you with this information.  Recalling your password

Security Cluestion: l[seleciaquestiuntu answer] ;I This i_S Bt anly way to verify
your identity. To protect
Wour Answer: l your account, make sure
; : "yaur answer" is
Birthday: l[selel:i one] = I A (Manth Day, Yeat) memorable for you but
Ry I hard for others to guess!

Note: Although you can always have a reminder sent by e-malil, it's a good idea to
write down your ID (username) and password. You'll need to enter this information
every time you work on your web site.

3. In the next window that opens, indicate the general subject category of your site
and fill in the confirmation number provided:

Sign up for your Home Page

1. Choose a Topic

This will determine the type of advertising that appears on your web site. (This ean be changed later)

0 Alternative Lifestyle  Friends ' Religion & Beliefs

T Artg & Literaturs 7 Games ' Romance

O Autas 0 Heslth ' Schools & Education
i Business & Finance 7 Hobbies & Crafts C Science

T Celebrities ' Horne ' Seniors

©° Computers & Internet T lssues & Causes C Sports

0 Family 0 Military ' Teens

" Fashion & Beauty T Movies C Travel

' Fitness 0 Music O Television

i Food 7 Pets O Warnen

2. Enter Confirmation Code
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4. When you've submitted your information, you will receive two e-mails from
GeoCities (confirming your website and providing a description of the features
they offer), as well as an online confirmation:

T = ol - &ccount | Hilg 8
WLGEUCIUES ﬂ Yahna! - Account Iy - Halp - Sign Q)

Congratulations, chauchinator

Welecome to YVahoo! GeoCltles

e just sertyou 8 comfirmation email explain ng everything you nesd to know 1o build
wiLk wery own home paoe. Be aurs o write down your Yahoeo! ID and passwerd
fiar future reference
. Four Yahoo! I} and Home Page Informatian
Teur Tahoo | ITr is: | ehauchinator
Yo Aernare Bonsd Address i | sisgellrgmtmary. e
Tt home page TTRL cheatout 2. sivmaa.peetities, e oen/ chanehinater

Build your page now!

5. After you've received (and written down your ID, password, and URL) click on the
link entitled “Build your page now!” pictured above.

Building Your Homepage Using Yahoo! PageBuilder

Before you start to build your website, you should do some planning:
¥ What do you want your website to accomplish?
¥ What is the purpose of your website (to inform? to entertain? to sell a product?)

% How will you organize your website (in addition to your homepage, what other
pages will your site include)?

% What kind of “look” would you like your website to have (e.g., professional,
informal, academic, etc.)?

If you have a particular type of site in mind such as a web site for an elementary
school class, take a look at some similar sites on the Internet to see how others have
organized their pages. In addition to finding sites that provide good ideas, you'll also
find sites that are poorly designed and organized. Take notes on your research; one
of the best ways to learn good web design is to study what others have produced.

Create your Homepage:

1. After you've selected the link “Build your page now!” (described in step 5 above),
you'll see a number of options for building your site (e.g., Yahoo! PageBuilder,
page templates, web wizards, and an HTML editor. Click on the link entitled
"Launch PageBuilder Now!”

© Copyright Dr. Kristi Siegel 2001
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Y2HOoO! GeoCities #

Fabinal - Secourd I - Help - Sige 0w

REGISTER NOW! | »

Webcome, chauchinater [ Change |
Yahoo! GeoCities

[ Yahoo! PageBullder
Pownrful, laxible - Just point and click!

GREBITZ

hitip: Swoane gencities comd chauchinator

Top & Templates
1. Bl

Creale & cool, fulHeatured sie wihoud any
HTHL coding. Customize your pages wih

prclumes, soonds, Sdd-Cns sl moe, Click
"Launch PagaBluildar® to start from scratch

SENRISREsELE

2. Pight Yiginn emok Btart)
3. Pargonal Pace miue

4. Horne Page

5. Eun DITErTE iduic Sack

or choose 3 pre-mada tamplata balow

Mew to PageBuilder?

[ PageBuilder Tulorial
I you hawant uzed PageBuilder

Launch PageBuilder |
¥

Launch PageBuilder Link —you’ll need to
open this program every time you work
on your web site (using PageBuilder)

2. Once you've started PageBuilder, a window will open to load the program. Keep
this window running or PageBuilder will not load. Note: If you're using a dial-up
connection, it may take several minutes for PageBuilder to load; if your computer
is particularly old or slow, the program may not load at all.

“~ Note: While you're working in PageBuilder remember to title and save your
page immediately and to continue frequently to save your work.

=\ L AL L= RS L S e )

iy P 5 A
aPagBHui]ﬁﬁ ‘Micios... !ljm

Yahoo! PageBuilder Loading

a4 5 3

Search Favontes History F“rmt-‘

| 9 NBCi QuiskClisk off ,J

- J_L <—:les, 2 =

DO WOT CLOSE THIS WilWD Ol
The loading process will take several
minutes if wou are using a modem.

mT
I}

b o

—— The “loading” window will
appear when you launch
PageBuilder; keep it
running even after
PageBuilder is launched.
The animated picture in
the window actually looks
like a little house; it will
keep assembling itself
until PageBuilder
launches.

Welcome, chauchinator [ Change |
Yahoo! GeoCities

hittp:/fwng

F3 Yahoo! PageBuilder

Powerful, flexible - Just point and click!

Create a cool, full-featured site without any
HTML coding. Custamize your pages with
plctures sounds, Add-Ons and more. Click

ny L DI.-.I "y

doat L a1l
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3. When PageBuilder has launched fully, the program will open. The program looks
fairly similar to a word processing program and is very easy to use:

| #h Yahoo! PageBuilder 2.60.18 chauchinator
File Edt Anange Inset Fomat Help.
i3 5 =l f 4 -
o EHEBE BDD@HBHMdE
New  Open  Sowe FPreview | odfy Duicate Dete Onder | Tou Potres Lk fddons
ILEllo:msel defauity & ﬁ New Feature Alert - Microsoft Internet Explorer
=
MNew Features in This Version! |
i
e Elements can now be overlapped!
Find aut mare!
e All-new Page Effects have been added
to the Add-Ons!
Find out maore!
» Faster downloads with Internet
Explorer!
Find out mare!
ok |
1 I g
| Page: Ellank':_ | i

Note: When PageBuilder launches you'll see a help window (pictured above). In
addition to this help feature there is also a PageBuilder tutorial accessible on the
GeoCities start page and the PageBuilder link I've provided on the course syllabus.
Use these tutorials to answer more advanced questions (such as creating a Forms’
page in PageBuilder). This booklet is designed to give you a step-by-step reference
to create a basic web site.

Adding Text:

Design tip: Avoid overly large or small font sizes and limit the amount of font styles

and font colors used on one page. Try to use consistent font styles throughout your
web site.

1. To insert text, click on the text button located on the toolbar:

2. As soon as you've clicked on the text button, a box will appear on your
workspace. You may move the textbox, increase its size, and format the text
(change the font type, style, color, and size). In the example below, I've
started a mock page for one of my sons:

© Copyright Dr. Kristi Siegel 2001
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| Yahoo! PageBuilder 2 6018 chauchinator
File Edit Arangs Insert Format _Hfalp

DEHS I D m e E
Heiw Open Sawe  Preview MDdT‘fy‘ Duplicate  Delete  Order Teit: Fistures  Link  Add-ans | Help
[Eronser getauy — [=f[14 012 _|| = _H7 = & H71 u |'@ @ ﬁ‘
Phish Phernaha 4-/
L
Aaron Siegei ]

I f

Page: Blank

Adding Clipart

The text in the box
was formatted by
adding clicking on
B (bold), changing
the font size to 14
and selecting font
color (the T with a
palette attached) to
purple. The line
surrounding the
text does not
appear once the
page has been
saved and
published.

1. You can add visual interest to your web site by inserting any of the clipart that
is part of the PageBuilder program or by uploading clipart (or photos) from a
file on your computer or on the Internet (uploading will be explained later).

2. To insert clipart from the PageBuilder program select Insert and then Basics

from the drop-down menu:

Select “Basics”

Animation
Ingtant Info
Interactive
Headliries

o

- v T owwwrwww

Yahooligans:
s

3. Then, select Pictures from the next menu:

Fur and Game&

B\-a-:kgwund

Arimatian

Instant Mo Eﬁckgmupd busic
Interactive: Biittans

Headlings Bullsts
Yahooligans H otizontal Lines

?jv,v!-r'-,"t-r-r'v

mes“:and &i;np’@

I Lines

© Copyright Dr. Kristi Siegel 2001



Beginning Webpages

12

4. The Select Picture window will open.

Picture Preview:

Click on the drop-down menu, to
choose from the appropriate collection. Click on a picture to preview it in the

~ Choose Ficturs

Collection; | Animals

Picture List: Ficture Preview:

angbizan, gif 3

anagrhino. aif

anteater? gif

anteaterzm, gif

apterid. qif

arboreal, qif _"'I
iew Thumbnaiks |

r Upload*our Own Picture
Click Upload to add a pictine from your camputer

r Dptional Picture Propertiss
Link to & location:

[web URL =]

Screen Tip

Mouse-Over Picture

. EhDUSE:\'..l

Help

Collection menu

—— Picture Preview

Click “OK” after you've selected the picture.

5. When the picture appears on your workspace, it will be surrounding by a box;
this after disappears once the page is saved and published. The picture may
be moved and re-sized. Note: To create a “transparent background” around
the clipart, please follow the instructions given in class.

Note: Remember, “less is more.”

¥ Some visual elements add interest to a web page; too many are distracting.
% If you use an animated element do not use more than one animated item per

page.

% Keep your graphics small; large graphics load slowly. The two graphics
formats supported by the web are .gif and jpeg. If you have a photo editing
program (such as PhotoDraw, Adobe lllustrator, Photoshop, etc.) experiment
with reducing the size of a graphic. Often, size of a graphic (in kilobytes) may
be reduced quite a bit without sacrificing image’s clarity.

¥* %

Use graphics that relate to your page’s content.
Do not use a graphic as a hyperlink unless its function is very obvious.

© Copyright Dr. Kristi Siegel 2001
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6. The webpage with clipart added:

#h Yahoo! PageBuilder 2.60.18 chauchinator
(i e v S se Foeat Sy

o B _ oo @ @
Mew  Open  Save  Preview | Modify Duplicate Delete  Order | Tewt  Pictures
(Bromgar default) __-”18{+2) ;[|EE = =5 = =|nif F i10] |‘_§ s|.|
=
Phish Phernalia

Aaron Siegel -

This clipart may be

5 moved and re-sized
g <  just like the text area.

» q
Page: incex

Adding a Background

Another way to add visual interest to your webpage is to add a background. If your
focus is on the text, you may want to use just a white background. However, a well-
designed background can create subtle effects. Be careful to select a background
that does not obscure your text. Dark backgrounds or patterned backgrounds might
look dramatic but if they make your text difficult to read it is poor design. There are
several backgrounds available in PageBuilder and you can also upload backgrounds
from your files or from the Internet.

Backgrounds that offer graphics as a “border” (as in the background pictured above) can add
visual interest while providing a plain background for your text.

© Copyright Dr. Kristi Siegel 2001
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To add a background, select Insert, Basics, Background:

Fija Edit  Arangs lns‘ﬂf er‘lal Help

%-lm @Iﬁ[@‘l\[ﬁ@

R Bar.:kgmund Propeities x| P
I:qulserdew ail i : ﬁ T

tile. glf . =
adobe; gif :
advice_bk. gif

alburn_bkad. aif

art_bg. gif -
autos_bkgrnd. gif ,ﬂ{

Yiew Thumbnais |

To select different types of backgrounds, choose from the collection menu at the top
of the window. To preview a background, select it and then view in the right pane; if

you select the wrong background you may change it later (even if the page has been
saved).

i Yahoo! Pagelluider 25018 chaunhinator

Fl Edl fwergs bel Fomat Hefp

Enamm_@uﬂﬁ|
 Mes  Gp  Saus  Peeew | bty Cupics Caiets  Orer | Teel  Petiws Lok fdoe | Heb |
| == =

Background No. 1 -
This is an example of a
dark background. All
the text would need to
be light and probably
bolded to be visible:

Phish Phernalia
Aaron Siegel
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| 1 ¥ashoool Pageiuildes 26018 chasbinabo ok =]

Fie Edk fnangs Inemil. Fomst  Help .
DBEEE?E@

Plen O Sorwm  Prams=a | Dedily  Duphcels  Dsleds Oder
|2 e ditaat Bz - df:- — ot e ] [ Ul ‘-l Backgrqund no. 2 —
Here a lighter
‘ background has been

Phish Phernalia

chosen so that the text
Aaron Siecel

will be easier to read.

H -

Setting Page Properties

The Page Properties dialog box allows you to provide critical information about your
page:

% a logical title (and this will appear at the top of your page) Note: The title you
list here is not the same as the title used when you save your page. For
example, in PageBuilder your homepage will be saved as “index” even
though the title you select for page properties might be something like “Ellen
Smith’s Science Class.”

¥ keywords (which are very important because these are the search terms
people will enter to find your site)

% the site’s author

% formatting options

Page Pioperties

Formatting Options:

|| Center Page —the page
will be centered OR

Keywords
| Layered HTML — you can
insert pictures in
Authr textboxes.
I Page size — customize
i . th 's width
~ Page size = Diefatlt colars SELRICIT LI

height (do not make the
page too wide or it will
not “fit” on most

o Page I~ e |
Layered HTML T T
Wfidth 50

monitors.
Height 1500 i Default Colors — set the
color of your text, links
Ok | Cincal | Help | and visited links

© Copyright Dr. Kristi Siegel 2001
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Here is a “preview” of my son’s Phish page after it has been saved. Note that even
though this is his homepage (e.g., index), the page title “Phish Phernalia” entered in
the Page Properties dialog box is what appears on the title bar:

J Phish Phemalia - Microsoft Internet Explorer
| Ele Edi View Favoites Took Heb

e e @ ] &
el Frarard ‘Stop Refesh  Home ’Se;,arch Favorites: H1$tg|;r.1
| Links @] Compaq 4t Home @] Custornizs Links uickCli |
| -ﬁ_d,dle&'e?!@] http:_.-’.-"www.genu:ities.cuma’chauchinatnra’index.htmI?EIEIEES‘I Frrall] j Go
¥7GeoCitles 7| v ajlz
. . Create an ongoing
Phish Phernalia family reunion on
Aaron Siegel YaHoO!
[ Clubs
| hdare...

g ]
[ 1] | . i

il | ™ S

These are the type of “pop-up” ads that will appear on your free web pages when they
are published.

Creating a WWW Hyperlink

There are two basic types of links you can create on a webpage: external links (to
another site on the Internet) and internal links (links to other pages in your own
website). Internal links will be explained in the next section (Creating Second- and
Third-Level Pages). To create an external link you need the complete URL (internet
address) such as the following:

http://www.mtmary.edu
For a relative link (or internal link) you need to provide only the page name, e.g.,
“songs.” [Note: The difference between absolute and relative URLs will be explained
more completely in class.]

To create an external link, follow the steps below:

© Copyright Dr. Kristi Siegel 2001
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1. Create a logical title for your external link. In the example below “Official
Homepage” is used to signal a link to http://www.phish.com (the Phish’s

homepage). Highlight the text before clicking on the Link button

i Yahoo! PageBuilder 2.60.18 chauchinator

g B H

File E'i:h‘t Anange  Inset Formal Help
Blﬁﬁﬁﬁm
M Bpuan Save  Preview h:-'bdi‘i'g' Duplicate Dialete Taxt:  Pictures  Link - add-ons Help -
|(Eln:-l.ms_erdefaultj e = ==l = 2B 7 © '@% B
Phish Phernalia

Aaron Siegel

Hot Links:

Official Homepage

2. Select the Link button from the toolbar: | Link
3. When the hot link window opens, make sure to select “Web URL” from the
n menu and to enter the complete address:

drop-dow
\ %

Lirk 1o 2 oo
i 1 BEse |

.I'W'el:u IJRL _;ﬂhttp:.-".-"www.phlsh.cnm
Help |

oK. . Car [
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4. Click "OK” and then save your page by selecting File, Save or pressing the
Save button on the toolbar.

Saving, Publishing, and Previewing the Homepage:

Note: It's a good idea to save your homepage before you finish it. Often web
programs can lock up while you're in the midst of creating a page. If you've saved
and titled the page, you'll recover most of it; if not, you'll need to start over.
Consequently, | recommend saving and titing the page immediately and then
pressing “Save” periodically while you're working on the page. In GeoCities, the
homepage must be titled “index.” Pages created in GeoCities will end in “html”;
imported pages (such as those created in FrontPage) will end in “htm.” When you
save a page, you do not need to add the “html” or “htm” tag; it will be added
automatically. Your URL for a page will consist of http://www.geocities.com/your
UserID/the page name/html or htm. For example, the URL for my son’s homepage is
http://www.geocities.com/chauchinator/index.html.

1. To save your homepage, select Save from your toolbar or the File menu.
2. In the window that opens, select “index” from the list (at this point, “index”
should be your only choice):

Yahoo! PageBuilder 2.60.18 chauchinator

b Edt Arange Insett Format Help

N E OB

00 @ECE @

Text  Fictures  link  Add-ons

2]

o

ew  Open  Sawe  Freview | Ndify Duplioate Delete  Order

visar default)

2 5 ave and publish Page
Page Mame:
Fndex

[*

rdex

Save Cancel Help

| E
gje: Blank \ ’ | | Ag\

After you've selected “in\jex” from the Files Available list, the title “index” will appear in the
Page Name box. Press the “Save” button.
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3. When your homepage has been titled (“index”) and saved, you'll receive a
confirmation that the page has been saved and then asked if you would like
to preview your page. Take the opportunity to preview your page (it doesn’t
always look precisely as you'd planned) and to check your spelling and links.
Note: As soon as you've “saved” your page, it is published and available on
the Internet.

[TahoD Fagebullder 26U 1§ chauchinalor
= Edt Anangs Insed Fomat Help

N = H [ i 2
Hew  Open  Save FPrewiew | Modify Duplicate Delste  Onder | Test PFiotures  Link  Addons | Help
e r default] ,;II‘E"'+2:' d| == == = == [ & ] ‘ I%. s -|

ﬁ“ Save & Publish complete:
_.‘_;'.;; http:/imww. geocities.comichauchinatorindex.himl
|
Sl Would you like to view your page?
L
|
]
|
E3=2

Mo

Creating Second-and Third-Level Pages

Internet sites are referred to as “webs” because they
are part of a worldwide network and because they
have ‘“internal connections.” Although it might be
possible to provide all your information on one page
(your homepage) it would be poor design and
impractical. ldeally, each web page should be fairly
short; most people become impatient with long
pages that require a lot of scrolling. Further, by
dividing your web site into logical second-level and
third-level pages, your web site is easier to navigate
and more clearly organized.

To organize your site optimally, first sketch a plan of the site’s overall hierarchy.

What information and links will you provide on your homepage (the first page of your
web site)? What general categories will comprise your second-level pages? third-
level pages? Note: Avoid, if possible, a site more than three levels “deep.” Even
with good navigational links, most people get impatient if they have to click on more
than three links to get to a destination.

Sample Web Site Plan:
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Homepage
Literary Periods

Romanticism Realism Naturalism

Authors

Reference Authors References Authors References

In the example pictured above, the web site will consist of the homepage (Literary
Periods), 3 second-level pages (Romanticism, Realism, and Naturalism) and 6 third-
level pages providing more detailed information.

Using Consistent Formatting and Clear Navigation

When you design a web site, consistent formatting creates a professional look
as well as signaling recurring elements (e.g., navigation links, subheadings,
contact information, etc.). To create a coherent, well-designed web site, use
consistent headings, font styles and colors, backgrounds, and links. Your
second- and third-level pages should be similar to your homepage so that
“surfers” don't think they've arrived at a different web site every time they click on
one of your links.

For ease in navigation, each page in your web site should provide clear links to
the site’s other pages. Your homepage should provide links to the second-level
pages (and possibly the third-level pages as well). Each second-level page
should provide a link back to the homepage as well as links to the other second-
level pages and relevant third-level pages. Each third-level page should contain
links back to the homepage, back to the relevant second-level page and to other
third-level pages. At the very least, each page should contain a link back to the
homepage.

Creating a Second-Level Page (Step-by-Step):

The link on your homepage to a second-level page may be created before or after
the page is completed. In this example, the link will be created before starting on the
second-level page.

1. Open up your homepage in Yahoo! PageBuilder. Type and highlight the
reference for your second-level page. In the Phish page example I'm using, a
link to a secondary page (Favorite Songs) will be created

2. Click on the Link button on the toolbar. When the Hot Link window opens

change the setting to “My Page” and give your second-level page a short,
logical title:
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.Fm-'uriie Phish Sc-r_ﬂs

Lik to a locatior:

My .Fage ﬁlsnngs

Select text on

—  Homepage and click

“Link” button.

In link window, make
sure to select “My
Page” from the drop-
down menu and
provide a short title
for your second-level

3.

4.

ok, Cancel | Help page.

Save your homepage; at this point, the link to the “Favorite Phish Songs”
used in the example would not work because the “songs” page hasn't been
created yet. To create a new page, select the New button from the toolbar.

After entering the initial text for your second-level page (or right away), save
and title the page. Make sure to use the exact title you used when you
created the link on your homepage. The title is case-sensitive; if you used
“songs” as your link reference on your homepage, the link will not work if you
title your second-level page “Songs” when you save it.

Page Hame: When the “Save and
IEIErFNamed < Publish” window opens,

: type in your title in the
Files Awailable: Page Name box (where
irdex you see “UnNamed”). Do
not use any spaces and
remember that the titles
are case-sensitive.

Save | Cancel | Hep |

Create a link to your homepage on the second-level page by typing
“Homepage,” highlighting the word, clicking on the hyperlink button, choosing
“My Page” and then choosing “index” from the list displayed. Save your
second-level page and preview it. Test the link back to your homepage as
well as the link from the homepage to your second-level page.

Make sure to test each hyperlink you create.

© Copyright Dr. Kristi Siegel 2001



Beginning Webpages 22

File Manager

GeoCities’ File Manager is similar to Windows Explorer. File Manager, as the name
suggests, allows you to view, edit, copy, rename, or delete your files. File Manager
also stores files you've uploaded and gives you statistics on how much of your
allotted web space you've used and how much is remaining. To access File
Manager, click on the link provided on the GeoCities start page and on the
subsequent link entitled “Open File Manager.” The picture below shows the File
Manager for the Phish web site. As you can see the two pages that have been
created (the homepage or index, and the second page entitled “songs) are listed in
the files. The “Disk Space Usage” indicates that 4,897 bytes (about ¥2 a megabyte)
have been used and that about 14.9 mgs are available.

Yahoo! GeoCities
Horme = File Manager
Your site: hitp:/meww. geocities.com/chauchinator Edit using: iAdvanced HThL Editur_—_l
Newl Edjt-l Copy_l Renarms: I Delete |¢he_c,,<,edfiles Upload Files |
Name Last Modified (GMT) Size [bytes)
3 index himi e Jun 14 03:31pm Stats 3193
I FA sangs htrl e Jun 14 03:48pm Stats 1664
Checlk Al - Clear All - Subdirectory ra. Pagebuilder W= PageWizard

Mew| Edit| Copy | Rensme | Delste | s Uplosd Files |

[ Subdirectories

Iew I [Create Subdirectories to arganize your files)

DISk Space Usa_ge Vlew Files - File list toa long? Select just the file trpesyou want to see. QUiCK Links

Used: & List files with extensions M html B gif B jpg M other %istics

:‘85_:: h:ltes - that begin with | ANY -] character. Home Page Settings
wvailable:

O i File Manager Help
14 595,143 bytes O, manually type in filenames.

To edit a file, simply click on the box in front of the file name and then select the
option desired. For example, to delete the “songs.html” file, click on the selection
box and then press the “Delete” button.

Uploading Files

Files such as pages created in FrontPage or clipart from other programs or the
Internet may be uploaded into File Manager by using an FTP (file transfer protocol)
program (and there are several free FTP programs available on the Internet) or,
more simply, by using the “Upload Files” feature in File Manager. If you were
transferring a large number of files, I'd recommend an FTP program; for our
purposes, however, the upload feature in File Manager will be fine.

When a page is created in FrontPage each item in the page needs to be uploaded
separately. For example, if you add a background and use some clipart, the
background .gif or .jpeg along with each graphic will need to be uploaded along with
the web page itself.
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To illustrate, I'll show how to upload a FrontPage web page into GeoCities’ file
manager.

1. Assuming that a FrontPage web page has been created and saved, click on
“Upload Files” in the File Manager:

Welcome, chauchinator [ Change | hitp://woarw. qeocities.com/chauchinator/

Yahoo! GeoCities

Home = File Manager » Easy Upload

Easy Upload Upload results

Move new files to your directory with this simple upload tool, Click on {Click "Bowse. " to find filas then

Browse... to select files, then click Upload Files. :"L_Jpload." Your results will be

(The total upload can be up to SMB) {displayed here.

| Browse.. |

I Browse.., |Mote: Make sure your files are named
T |carrectly. Easy Upload will replace

I ﬂgu__\r_s_e‘__._.-_ %existing files of the same name,

[ Browse.. |

Display

Nurmber of Files to Upload; |5 '-I

2. After selecting Upload Files, the Easy Upload windows open. Five files may
be uploaded at once. To select a file, click on “Browse” and then select the
file from the appropriate folder. FrontPage 2000 web pages are stored in
Microsoft Office’s “My Documents” folder in a sub-folder named “My Webs.”

Logk in: |:ﬂ Dieskiop _"J EJ _gll Iﬁﬂ

My Conpde _AMar Foldey
Hetmprk. Meighboibood ] Pinsuses

20 Bisckproaeds o M

Pl (3 oot Ressa 4.0
Liz Shovags dpcend

5o Wy Brsipece bankwang mae

3 Wy Docunants 0@ Cabcadaic
: 2
Flamame | Doeen I
Fieaoltypa: ]AIIF-IN:P | ‘ﬂ Cancal :Llpln:lr.‘l results
- —k on |Chiek Browse " to fing e then
Browse... {0 select files, then click Wpload Files !"UPII:ISI'.I © Your results will he
[The total uplosd can be gt SME) |dizplayed Fere
Browze.
_ Bremsa.. | [Mte: Wake sure your files are Fan

|coractly. Easy Upload will replace

£ A |mnisling files of the =ame name

Bromsa..

Murnbier of Fies to Uploae [5 = D'HFWHI

After “Browse” is selected, the “Choose File” window will open so that you may
select the file from the appropriate folder. ***If the file is not an html file make sure
to change “Files of Type” in the drop-down menu to “All Files.”
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3. In this example, | will upload a page and all its associated graphics (the
embedded images as well as the background image) so that the page can be
viewed properly after it has been uploaded to Geocities. Here's the web page
that was created using FrontPage 2000:

MounT MaARY CoLLEGE
ExcLiEH DEPARTMENT
2900 NoRTH MENCMONEE RIVER
P ARFIAAY
o MILWAUKEE. W] 53222
= (41d) 258-4810, £xT. 295

L e e e e e S L e D e

CXC - Communication Across the Campus
and/or Online College Composition

Thi Eullonic arbelé comhes Bom sn Discrenie s baok. Tultg Wriking, o o the best bocks oa -
‘Cerpeibica T sver read dfyon hame e, by it or et if oo e lbrars), Throvghout e
mmﬂ]'ﬂbumﬁﬂmt@mm “Ensfich.” Bbmdtluumn]:camﬁjli'{wddmtfmtmrmkt i

4. After selecting the page file (engfish2.htm and the accompanying graphics), the
Upload Files menu looks like this:

Easy Upload Upload results

tove new files to your directary with this simple upload taol, Click on Click "Browse..." to find files then
Browse... to select files, then click Upload Files, Uplaad.” Your results will be
(The tatal upload can be up to SME) displayed here.

!C:‘-.ng Documentsh My Webshengfishe . htm ||

Mote: Make sure your files are narmed
correctly. Easy Upload will replace
existing files of the same name.

lC"-.ng Documentsh My Webshangels bor. jpy |I

IC.".I-I? Documentsh My Webhsh Aad50399.gif |

Murnber of Files to Upload: |5_§

Note: Before uploading this page make sure to add a link on the page to your Geocities
homepage:

Use an absolute URL, e.g., http://www.geocities.com/kristisi egel/index.html.
You cannot edit a page created in FrontPage using PageBuilder or the Advanced HTML
Editor in GeoCities.
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5. After the FrontPage web page has been uploaded, open up PageBuilder and create a
link on the appropriate page to your FrontPage document (again, you must use an

Text

highlighted
for link to
webpage
5 Yarsg created in
. ' i I - FrontPage

Hot Link and uploaded
' to GeoCities.

wieh URL | [wgea

Note that the full URL is listed and that the drop-down menu is set at “Web URL.” Even
though the Engfish page will now be part of my website, | cannot use a relative URL
because the page wasn’t created in GeoCities.

Adding Custom Clipart and Backgrounds

Although PageBuilder does offer some clipart and background images, you can also
import visuals, scanned pictures, clipart from clipart programs, etc. into File Manager,
the same way you uploaded the FrontPage webpage and its accompanying
components. To get pictures or backgrounds from existing websites on the Internet
(and be careful to credit your sources), do the following:

1. To get an image from another Internet site, right-
click on the image and select, “Save Image As”:

Make sure to right-click on
the picture you want to
acquire and then select

“Save Image As” from the

menu that appears.
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2. To get a background from another Internet site, follow the same procedure
explained in step 1 above but select “Save Background As ...” from the menu
that appears after you right click:

Yackaround &

3. Whether you're saving a visual or a background file, save it to your “Desktop” for
easy retrieval. If you do a lot of web publishing, you may find it convenient to
create a folder for your saved images and a folder for your saved background
files.

4. To upload a picture into a PageBuilder file, select Insert, Basic, Pictures or
simply click on the Picture button on the toolbar (to upload a background image,
select Format, Background).

g Xlll 5. When the picture dialog box

ChopsePicyre ——————— opens, select “Upload™:

Can't preview.
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5. After choosing “Upload” press Browse in the window that opens and locate the
image you saved to the desktop:

+"'— Upload Image - Hetscape

6. Select the image from the file you saved to your desktop. The image being
selected in this example is ‘littlegirlblue.” As soon as the image has been
selected select “Open.”

ile Upload

Important Phione Mumnbers m renoirurnbrellas
&) island 5 Shortout ta 3% Fl
Be ' S5 Shortcut to MO

@ Shortcut to Systen
& Shortcut to YbE
% Shortcut o \Winta

=

13

iz

itlegible /[

T A—

/ I
Selected image Press “Open” after selecting image.

7. As soon as the image has been selected and you have pressed Open, you will
see the image in the Upload Image window:
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Image file name now appears in Upload Image window

8. After selecting “Upload” from the Upload Image window, the picture will be
uploaded into your files and can be seen in the preview window:

clure

Click “OK” to insert the
imported picture or
background into your
PageBuilder web page

9. Once you have imported a picture into your website, the picture will be available
in the “Imported Pictures” collection of the Select Picture dialog box.
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General Internet and Web Publishing Terminolog

10.

11.

HTML - hypertext mark up language, language used for authoring on the
Internet. Best described as 'Esperanto’ for computers, enabling computers of
all types to connect via the Internet

hyperlink or link — a pointer to another location within the web. When users
click on a link, their browsers will retrieve and display the contents of the
target page.

bookmark — a type of hyperlink used to link one place in a page to another
specified place in the file.

server - As the name implies, a server serves information to computers that
connect to it. When users connect to the server, they can access programs,
files, and other information from the server. Common servers are web
servers, mail servers, and LAN servers. One server computer can have
several different server software packages running on it. For our purposes,
GeoCities acts as the server for the web sites we’ve created.

DNS - The Domain Name System. A system for translating computer names
into numeric Internet addresses. Each Internet site is identified by its own
unigue name.

network - When you have two or more computers connected to each other,
you have a network. The purpose of a network is to enable the sharing of files
and information between multiple systems. The Internet is a commonly
described as a "network of networks." Some common types of network
connections are through serial, phone, and Ethernet cables.

browser - A Client program (software) that is used to look at various kinds of
Internet resources. Netscape and Internet Explorer are the two most common
browsers.

IP number - 32 bit binary number identifying the position of a computer on
the Internet - similar to the URL. The URL is usually easier to remember as it
is alpha based rather than numerical.

URL - Uniform Resource Locator. The standard way to give the address of
any resource on the Internet that is part of the World Wide Web (WWW). A
URL looks like this: http://www.matisse.net/seminars.htm. The most common
way to use a URL is to enter into a Web browser program, such as Microsoft
Internet Explorer or Netscape Navigator

homepage - first page of a site, a one page site, or a company/personal
page within a multi paged site.

Relative URL — a URL with part of its address missing. For example, the
relative URL printing.htm points to page in the same folder or website as the
page containing the hyperlink.
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12.

13.

14.

15.

16.

17.

Absolute URL — an absolute URL is the full Internet address of a page or file.
The full address includes the protocol, network location, path, and filename
(for example, http://www.microsoft.com).

gif - format for saving images to be transferred to the Internet. GIFs are
compressed graphics files and use a compression formula originally
developed by CompuServe (which is why you see the term CompuServe GIF
all the time with Phototshop, for those of you that care...) GIFs you see on the
Web use indexed color, or a palette of a certain number of colors (at most
256), which greatly helps reduce their file size. These compressed files can
be quickly transmitted over a network or the Internet. GIF files are great for
little icons and for animated images, but they lack the color range to be used
for high-quality photos.

jpeg - Another format for saving images for uploading to the Internet. A JPEG
is a compressed graphic file format. JPEG compression is much better for
compressing graphics with photographic color depth than GIF compression
is. So, if you see a really colorful image on the web, it is most likely in JPEG
format. JPEGs are not limited to a palette of 256 colors like GIFs are, but
JPEG is a "lossy" format, which means some quality is lost when the image is
compressed. Like GIFs, JPEGs are cross-platform, meaning the same file
can be viewed equally on both a Mac and PC.

ftp - File Transfer Protocol - way of uploading/downloading files to/from the
Internet.

keywords - a selection of words used with META tags or placed on Search
Engines to make it easy for people to find your site.

forms - Forms add extra interactivity to web sites. Questionnaires can be
created, that include text areas, check boxes and radio buttons which are
then sent by the viewer to a specified mail box, usually the manager of the
web site.
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FrontPage Glossar

FrontPage Views:

1.
2.

3.
. Navigation — used to display a web site as a diagram that shows its

10.

11.

12.
13.
14.
15.

16.

17.

18.

19.

Page — used to create, edit, and format the content of a Web page.

Folders — used to view, create, delete, copy, and move folders in the open
Web site.

Reports — used to analyze, summarize, and produce report about a web site.

navigation structure.

. Hyperlinks — used to graphically display the hyperlinks between web pages in

a web site.

. Tasks — used to maintain a list of the tasks required to complete a web site.

. Navigation bar — preprogrammed components that can be placed in the

shared border area so that you can only any page in the web.

. Headings - the heading selections available are limited to those defined by

html tags. Html provide six levels of headings, identified as H1, H2, and so
on. H1 has the largest font; H6 has the smallest font.

. Format Painter — lets you copy the format from existing formatted text and

apply it to new text.

Marquee — a text box in a web page that displays a scrolling message.

Bulleted list — an unordered list (UL in html) of items that are not sequentially
organized. Each item in the list begins with a bullet character.

Numbered list — an ordered list is a sequentially numbered or letter list.
table — one or more rows that organize and arrange data.

cell —the smallest component of a table.

nested table — table within a table

hover button — a special button that contains a hyperlink. A hover button is
just like any other button that appears in a web page, except that you can add
animation (just as making it glow) and special effects to it.

Theme — a collection of design elements, such as bullets, backgrounds, table
borders, fonts, and pictures, that you can apply to an entire web site or to a
single web page.

Shared border — presents information common to all web pages in a
consistent manner across selected web pages or your entire web site.

radio button — used when you want to limit the user to one of few related and
mutually exclusive choices.
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20. drop-down menu — used to present several choices in a single form field
(organizes items and saves space).

21. text area or box — used when you want the user to enter a small amount of
unique information.

22. check boxes - use when providing a number of different options where one
or more options may be applicable.

23. submit push button — used to let a user submit a form to a text file (stored on
the web server where you publish your web), an email address (the results are
sent to a particular email address), or Access database (the data would be
collected in an Access database).

24. reset push button — clears any previously entered data from the form.

Notes:
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