Instructions for FullShot 7

Although this screen capture program is capable of fairly sophisticated procedures, you do not need to learn more than two basic steps for your computer instructions’ manual. 

Regular Screen Captures:

1. To capture images, open the program and leave it open. Your opening screen should look like the one pictured below:
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2. When you switch to another program (such as Word) to take your screen captures, the FullShot toolbar will appear in the upper right hand corner of any program or window you open:
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2. When you switch to another program (such as Word) to take your screen captures,
the FullShot toolbar will appear in the upper right hand corner of any program o
window you open:

Jomne by & | auoshapes- N N\OOE 4@ &-L-A-=S=500

[Page 1 sect T [mer e ol [ec i br R (G I





3. The six buttons have the following functions:
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Session Capture Setup.

Snapshot Button Setup.
Hotkey Setup,

Fulshot Clock

Master Reset.




Hotkey Setup

4. To do a “hotkey setup” (to capture elements of the screen such as menus that will “disappear” as soon as you try to select them), select Options, Hotkey Setup from the FullShot command bar:
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5. When the Hotkey Setup window opens, set up the type of screen capture you need:

6. In the example above, the hotkey setup will capture a title and menu (such as the title as menu captured in step 4 of these instructions). Once you’ve setup the type of capture you need, click “OK” and open your program. If you were trying to select a title and menu, you would open the menu and then press Ctrl + 4 (as pictured in the hotkey setup above).

Saving Your Screen Capture Images

1. When you capture a screen image the FullShot program will appear immediately. You can copy and paste the screen capture into your document; however, I recommend saving all your images on a disk and on your hard drive so that—in case of emergencies—you have these pictures available. Images saved on floppy diskettes are volatile and can be lost. Make sure you use zip disks and create hard drive back-ups whenever possible.

2. Save your picture in a jpeg format. Bitmap images take up a huge amount of space and are not necessary. Jpeg or giff images may also be used on websites.

3. Make sure to give your screen capture a logical title.

FullShot toolbuttons available on Program bar of Word program
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Captures entire screen





Captures window





Regional capture – this is the one I use the most – you simply select (by dragging what portion of the screen you want to capture





Button capture – captures selected toolbutton





Command bar capture





Document auto-scroll capture – captures document while scrolling








